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FISCAL POLICY STATEMENTS: 

 
1. All cash accounts owned by the District will be held in financial institutions  

which are federally insured and have received a favorable CRA 
(Community Reinvestment Act) rating. 
 

2. All capital expenditures which exceed $5,000 will be capitalized on the 
books and records of the District. 

3. Employee paychecks and/or personal checks will not be cashed through 
the District’s petty cash fund. 

4. No salary advances will be made under any circumstances. 

5. It is the policy of the District to reimburse out of pocket expenses only 
when supporting documentation has been presented for approved costs 
incurred. 

6. It is the policy of the District to establish pay rates which equal or surpass 
the federal minimum wage. 

7. The Fire Chief, Deputy Chief, and Finance Manager are signators of all 
District bank accounts.  Two signatures are required for all disbursements. 

8. Bank statements will be reconciled monthly in order to account for any 
outstanding or lost checks. 

9. Separate files will be maintained for each bank account and each vendor.  
Files will be kept separately for each fiscal year. 

10. The services of a Certified Public Accountant will be engaged to prepare a 
formal financial audit of the District fiscal year-end. 

 


